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Preface

The Norton Field Guide to Writing began as an attempt to offer the kind of
writing guides found in the best rhetorics in a format as user-friendly as the
best handbooks, and on top of that, to be as flexible as possible. We wanted
to create a handy guide to help college students with all their written work.
Just as there are field guides for bird watchers, for gardeners, and for
accountants, this would be one for writers.

In its first six editions the Field Guide has obviously touched a chord with
many writing instructors, and it remains the best-selling college rhetoric—a
success that leaves us humbled and grateful, but also determined to improve
the book with each new edition. To that end, we've expanded and updated
Part 1 on academic literacies, with a new chapter on using generative Al
effectively and responsibly; added new student and professional examples
throughout; added a new feature to the genre chapters called “More Ways to
Approach”; updated advice on composing with sound; and (we hope) made
numerous other improvements throughout the book. Coauthor Deborah
Bertsch has created new and expanded digital resources, including new videos
now cross-referenced throughout the book. But it's not just us: this new
edition has also been shaped by our community of adopters and their
students. Through formal and informal reviews, emails and letters, and
conversations with teachers and students using the Field Guide , we've learned
from you what you need to teach effectively and what your students need to
learn.

The Norton Field Guide still aims to offer both the guidance new teachers
and first-year writers need and the flexibility many experienced teachers want.
In our own teaching we've seen how well explicit guides to writing work for
students and novice teachers. But too often, writing textbooks provide far
more information than students need or instructors can assign and as a result
are bigger and more expensive than they should be. So we've tried to provide
enough structure without too much detail—to give the information college
writers need to know while resisting the temptation to tell them everything
there is to know.

WHAT’'S NEW IN THE SEVENTH EDITION
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An expanded and updated Part 1, Academic Literacies , helps
set students up for success from day one of their college experience,
with a new chapter on using generative Al tools effectively and
newly expanded chapters on reading and learning online.

A new section on honesty in Chapter 1 enhances the coverage of
ethics in rhetoric by discussing the role of personal integrity in being
a student and writer.

“More Ways to Approach " (a Literacy Narrative, a Profile, a
Report, etc.) offers students choices beyond conventional essays,
helping them compose in the way that works best for them. For
example, in the Reporting Information chapter, students are
prompted to create an infographic, a series of TikTok videos, or an
“explainer” ( Chapters 12-23 ).

New readings throughout for nearly every genre. As in
previous editions, the Field Guide features authentic student writing
from a range of two-year and four-year schools across the country,
along with high-interest professional writing that demonstrates how
the genres and processes learned in first-year writing transfer
outside the classroom. Researched writing is documented in the
latest MLA or APA style. Vibrant and diverse new selections include a
text analysis, “What Writers Can Learn from Goodnight Moon ”; a
student argument, “Banning ChatGPT Will Do More Harm than
Good”; and a review of Killers of the Flower Moon by an Osage
writer in the Evaluations chapter; and many more. All new readings
are asterisked in the table of contents.

Advice throughout the book guides students on using
generative AI tools responsibly. The Research section, for
example, includes sample Al acknowledgment statements for MLA
and APA, and the Media / Design section offers suggestions for
creating images with AI—and for evaluating those images for
inaccuracies and biases. The ebook features an animated video
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modeling a student using generative Al to help probe experiences
and ideas for a personal narrative.

Updated coverage of composing with sound includes advice for
using voice, music, ambient sounds, and silence—and tips for
creating podcasts and other audio-based texts.

A new section on hyperlinks in the Documentation chapter
helps students decide whether to document sources through
hyperlinks—and offers tips for doing so.

A revised chapter on personal narratives introduces the
concept of a braided narrative form, featuring a student example.

New practical advice on annotation is provided in the ebook.
This ebook-exclusive chapter welcomes students to the community
of engaged readers, fostering belonging through a discussion of
common active reading and annotation strategies.

Sixteen new animated videos more than double the number
embedded and cross-referenced in the ebook and provide more
balanced coverage throughout. New topics include the use of
summary as a reading comprehension tool; anticipation of
counterarguments; and revision strategies, including peer review.

Fully revised InQuizitive for Writers activities incorporate
updated, engaging examples throughout; include a brand-new
activity on using inclusive language; and offer new comprehensive
activities that cover all the Situations, Processes, and Genres topics
or all the Research topics—with the option of either MLA or APA
documentation questions.

The updated and expanded Norton Teaching Tools site is now
more intuitively organized and easier to navigate, with new
PowerPoint class activities for more chapters in the book, teaching
suggestions and sample assignments for bringing generative Al into
the classroom, and periodic updates on new and developing topics.
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WAYS OF TEACHING WITH THE NORTON
FIELD GUIDE TO WRITING

The Norton Field Guide is designed to give you both support and flexibility. It
has clear assignment sequences if you want them, or you can create your
own. If, for example, you assign a position paper, there’s a full chapter. If you
want students to use sources, you can add the appropriate research chapters.
If you want them to submit a topic proposal, you can add that chapter.

If you're a new teacher, the Genres chapters offer explicit
assignment sequences—and the color-coded links will remind you of
detail you may want to bring in. The Norton Teaching Tools site
offers advice on creating a syllabus, responding to writing, and
more.

If you focus on genres, there are complete chapters on all the
genres college students are often assigned. Color-coded links will
help you bring in details about research or other writing strategies as
you wish.

If you teach a corequisite, IRW, or stretch course, the
Academic Literacies chapters offer explicit guidelines to help
students write and read in academic contexts, summarize and
respond to what they read, and develop academic habits of mind
that will help them succeed in college.

If you teach a dual-credit course, the Norton Teaching Tools site
offers advice on supporting students in various dual-enroliment
contexts, including online, in high schools, and on college campuses.

If you organize your course thematically, Chapter 29 on
generating ideas and text can help get students thinking about a
theme. You can also assign them to do research on the theme,
starting with Chapter 48 on finding sources, or perhaps with Chapter
28 on writing as inquiry. If they then write in a particular genre,
there will be a chapter to guide them.
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If you want students to do research, there are nine chapters on
the research process, including guidelines and sample papers for
MLA and APA styles.

If you teach for transfer, three chapters about fields of study
help students connect what they're reading, writing, and learning in
your class to other college courses. The Considering the Rhetorical
Situation questions that appear throughout the book prompt
students to reflect on the key concepts of audience, purpose, genre,
stance, and media / design, thus helping students develop a
framework for analyzing future writing tasks. Finally, the *More Ways
to Approach” prompts in the Genres chapters help students develop
rhetorical flexibility.

If you teach writing about writing, you might use the chapter
on literacy narratives as an introduction to your course—and use the
Fields section to help students research and analyze the key features
of writing in particular disciplines or careers.

If you focus on modes, you'll find chapters on using narration,
description, and so on as strategies for many writing purposes, and
links that lead students through the process of writing an essay
organized around a particular mode.

WHAT'S IN THE BOOK

The Norton Field Guide covers twelve genres often assigned in college. Much
of the book is in the form of guidelines, designed to help students consider the
choices they have as writers. The book is organized into eight parts:

ACADEMIC LITERACIES . Chapters 1-6 focus on writing and
reading in academic contexts, summarizing and responding,
developing academic habits of mind, writing online, and writing with
generative Al
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B RHETORICAL SITUATIONS . Chapters 7-11 focus on purpose,
audience, genre, stance, and media and design. In addition, almost
every chapter includes tips to help students focus on their rhetorical
situations.

GENRES . Chapters 12-23 cover twelve genres, four of them—
literacy narrative, textual analysis, report, and argument—treated in
greater detail.

@ FIELDS . Chapters 24-26 cover the key features of major fields
of study and give guidance on reading and writing in each of those
fields.

PROCESSES . Chapters 27-36 offer advice for generating ideas
and text, drafting, revising and rewriting, editing, proofreading,
reflecting, compiling a portfolio, collaborating with others, and
writing as inquiry.

STRATEGIES . Chapters 37—46 cover ways of developing and
organizing text—comparing, describing, taking essay exams, and so
on.

RESEARCH / DOCUMENTATION . Chapters 47-55 offer advice
on how to do academic research; work with sources; quote,
paraphrase, and summarize source materials; and document sources
using MLA and APA styles.

MEDIA / DESIGN . Chapters 56—59 give guidance on choosing
the appropriate print, digital, or spoken medium; designing text;
using images and sound; and giving spoken presentations.

HIGHLIGHTS

It's easy to use. Menus, directories, and a glossary / index make it
easy for students to find what they’re looking for. Color-coded

15



templates and documentation maps even make MLA and APA
documentation easy.

It has just enough detail, with short chapters that include color-
coded links sending students to more detail if they need more.

It's uniquely flexible for teachers. Short chapters can be
assigned in any order—and color-coded links help draw from other
chapters as need be.

RESOURCES

Like the book itself, the resources that accompany The Norton Field Guide to
Writing are designed to provide flexibility, with a wealth of options for student
learning and for new and experienced instructors alike.

Ebooks. Included with all new Seventh Edition copies of the print
book, Norton Field Guide ebook access can also be purchased
standalone from the Norton website and can be offered through
Inclusive Access programs on many campuses. The ebook’s built-in
highlighting and note-taking capabilities help students engage with
and respond to what they read, and instructors can share notes,
videos, or external links with students using the instructor
annotation tool. Norton ebooks can be viewed on—and synced
among—all computers and mobile devices, and they can be made
available for offline reading.

Videos. A collection of short videos—including sixteen that are new
to the Seventh Edition—is available in the ebook and for streaming
online. Informed by feedback from hundreds of composition
instructors, topics include the writing process, rhetorical situations,
specific kinds of writing, critical reading strategies, and more. Videos
are now cross-referenced throughout the book—including the print
format—making it easier for students to access them when they are
most useful.
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InQuizitive for Writers. Included with all new copies of the Field
Guide , InQuizitive gives students practice with writing, editing, and
research in a low-stakes, feedback-driven environment. The activities
are adaptive: students receive additional practice and feedback in
the areas where they need more help, with links to relevant pages in
the Little Seagull Handbook ebook. After practicing with InQuizitive,
students will be better prepared to start drafting, find and evaluate
sources, and edit their own writing.

Norton Teaching Tools. The Norton Teaching Tools site for The
Norton Field Guide is your first stop when looking for creative,
engaging resources to refresh your syllabus or design a new one.
The Norton Teaching Tools site is searchable and can be filtered by
chapter or by resource type, making it easy to find exactly what you
need, download and customize it, and import it into your LMS
course. Contents for the Seventh Edition include:

¢ A comprehensive guide to teaching first-year writing, with
chapters on developing a syllabus, responding to student
writing, teaching research and information literacy skills, and
more

e Access to The Norton Guide to Equity-Minded Teaching , written
by renowned teaching and learning experts, to help any
instructor striving to ensure that all students—and, in particular,
historically underserved students—have an equal chance for
success

¢ A robust collection of sample writing assignments, peer review
templates, and rubrics

e Thoroughly revised tips for teaching every chapter and reading
in the book

¢ Class-activity PowerPoints , as well as genre flowcharts and
documentation maps from the book

¢ A collection of sample student essays organized by genre,
rhetorical mode, and field, including some that are documented
and annotated
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A collection of videos on topics including thesis statements,

rhetorical situations, critical reading strategies, and commonly

assigned genres

e Expanded support for assigning InQuizitive for Writers

¢ A collection of sample student essays organized by genre,
rhetorical mode, and field, including some that are documented
and annotated

e Worksheets and templates in Word and PDF formats with

guidance on editing paragraphs, responding to a draft, and

more

Quizzes. Quizzes on topics not covered in InQuizitive for Writers—
within the broad categories of sentences, language, punctuation /
mechanics, and paragraph editing—as well as pre- and post-
diagnostics for InQuizitive, can be easily imported into your LMS.
Comprehension quizzes for each chapter and reading in the Field
Guide are also available.

Plagiarism Tutorial. Now available for integration directly into
most campus learning management systems, the Plagiarism Tutorial
guides students through why plagiarism matters, what counts as
plagiarism, and how to avoid plagiarizing, with activities and short
quizzes to assess what they’ve learned. Students earn 90 percent for
completing the tutorial and an additional 10 percent based on their
quiz performance. You can see your students’ scores, how much
time they spent working, and when they finished in your Class
Activity Report.

Resources for Your LMS. Easily add high-quality Norton digital
resources to your online, hybrid, or lecture courses. Get started
building your course with our easy-to-use integrated resources. All
activities can be accessed right within your existing learning
management system. Graded activities can be configured to report
to the LMS course gradebook. Integration links are available for the
Norton Field Guide ebook, InQuizitive for Writers, the Little Seagull
Handbook ebook, the Plagiarism Tutorial, and all videos. Instructors
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can also add customizable quizzes to their LMS or upload additional
resources from the Norton Teaching Tools site, including PowerPoint
slides, worksheets, sample writing assignments and rubrics, peer-
review templates, and model student essays. All resources can be

found at digital.wwnorton.com/fieldguide? .
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Glossary

rhetorical situation
The conTexT in which writing or other communication takes
place, including PURPOSE , AUDIENCE , GENRE , STANCE , and MEDIA /
DESIGN .

genre
A kind of writing marked by and expected to have certain key
features and to follow certain conventions of style and
presentation. In literary texts, readers recognize such genres as
short stories and novels and poems; in academic and workplace
settings, readers and writers focus on such genres as ABSTRACTS ,
ANNOTATED BIBLIOGRAPHIES , ARGUMENTS , EVALUATIONS , LAB REPORTS ,
LITERACY NARRATIVES , LITERARY ANALYSES , PROFILES , PROPOSALS ,
REFLECTIONS , RESUMES , REPORTS , @and TEXTUAL ANALYSES .

process
In writing, a series of actions that may include GENERATING IDEAS
AND TEXT , ORGANIZING , DRAFTING , REVISING , EDITING , and
PROOFREADING . See also explaining a process and specific
processes

strategy
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A pattern for ORGANIZING text to ANALYZE CAUSE AND EFFECT , ARGUE ,
CLASSIFY AND DIVIDE , COMPARE AND CONTRAST , DEFINE , DESCRIBE ,
EXPLAIN A PROCESS , OF NARRATE .

documentation
Publication information about the sources cited in a text. The
documentation usually appears in an abbreviated form in
parentheses at the point of ciTation or in an endnote or a
footnote. Complete documentation usually appears as a list of
WORKS CITED Or REFERENCES at the end of the text. Documentation
styles vary by discipline. For example, Modern Language
Association (MLA) style requires an author’s complete first name
if it appears in a source, whereas American Psychological
Association (APA) style requires only the initial of an author’s
first name.

medium
A way that a text is delivered. Some examples include in print,
with speech, or online.

design
The way a text is arranged and presented visually. Elements of
design include font, color, illustration, layout, and white space.
One component of a RHETORICAL SITUATION , design plays an
important part in how well a text reaches its AubiENCE and
achieves its PURPOSE .

field of study
A branch of learning that is taught and researched in a higher
education setting. Fields of study generally belong to the
following categories: humanities, social sciences, natural
sciences and mathematics, and applied or career-focused fields.
Also called “discipline.”
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How to Use This Book

There’s no one way to do anything, and writing is no exception. Some people
need to do a lot of planning on paper; others write entire drafts in their heads.
Some writers compose quickly and loosely, going back later to revise; others
work on one sentence until they're satisfied with it, then move on to the next.
And writers’ needs vary from task to task, too: sometimes you know what
you're going to write about and why, but need to figure out how to do it; other
times your first job is to come up with a topic. The Norton Field Guide is
designed to allow you to chart your own course as a writer, offering guidelines
that suit your writing needs. It is organized in eight parts:

1. ACADEMIC LITERACIES : The chapters in this part will help
you know what’s expected in the reading and writing you do for
academic purposes, and in summarizing and responding to what
you read. One chapter even provides tips for developing habits
of mind that will help you succeed in college, whatever your
goals.

2. RHETORICAL SITUATIONS : No matter what you're writing, it
will always have some purpose, audience, genre, stance, and
medium and design. This part will help you consider each of
these elements, as well as the particular kinds of rhetorical
situations created by academic assignments.

3. GENRES : Use these chapters for help with specific kinds of
writing, from abstracts to explorations to evaluations and more.
You'll find more detailed guidance for four especially common
assignments: literacy narratives, textual analyses, reports, and
arguments.

4. FIELDS : The chapters in this part will help you apply what
you're learning in this book to your other general education
Courses or courses in your major.

5. PROCESSES : These chapters offer general advice for all writing
situations—from generating ideas and text to drafting,
organizing, revising and rewriting, compiling a portfolio—and
more.
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6. STRATEGIES : Use the advice in this part to develop and
organize your writing—to use comparison, description, dialogue,
and other strategies as appropriate.

7. RESEARCH / DOCUMENTATION : Use this section for advice on
how to do research, work with sources, and compose and
document research-based texts using MLA and APA styles.

8. MEDIA / DESIGN : This section offers guidance in designing
your work and using visuals and sound, and in deciding whether
and how to deliver what you write on paper, on screen, or in
person.

WAYS INTO THE BOOK

The Norton Field Guide gives you the writing advice you need, along
with the flexibility to write in the way that works best for you. Here
are some of the ways you can find what you need in the book.

Brief menus. Inside the front cover you'll find a list of all the
chapters; start here if you are looking for a chapter on a certain kind
of writing or a general writing issue.

Complete contents. Pages xxi—xxxvii contain a detailed table of
contents. Look here if you need to find a reading or a specific
section in a chapter.

Guides to writing. If you know the kind of writing you need to do,
you'll find guides to writing twelve common genres in Part 3 . These
guides are designed to help you through all the decisions you have
to make—from coming up with a topic to editing and proofreading
your final draft.

Color-coding. The parts of this book are color-coded for easy
reference: light blue for ACADEMIC LITERACIES , orange for
RHETORICAL SITUATIONS , green for GENRES , gray for FIELDS ,
lavender for PROCESSES , red for STRATEGIES , blue for
RESEARCH / DOCUMENTATION , and pink for MEDIA / DESIGN .
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You'll find a key to the colors in Icons and Color-Coding_Key . When
you see a word highlighted in a color, that tells you where you can
find additional detail on the topic.

Glossary / index. At the back of the book is a combined glossary
and index , where you’ll find full definitions of key terms and topics,
along with a list of the pages where everything is covered in detail.

Directories to MLA and APA documentation. A brief directory
inside the back cover will lead you to guidelines on citing sources
and composing a list of references or works cited. The
documentation models are color-coded so you can easily see the key
details.

WAYS OF GETTING STARTED

If you know your genre, simply turn to the appropriate genre
chapter. There you'll find model readings, a description of the
genre’s Key Features, and a Guide to Writing that will help you come
up with a topic, generate text, organize and write a draft, get
response, revise, edit, and proofread. The genre chapters also point
out places where you might need to do research, use certain writing
strategies, design your text a certain way—and direct you to the
exact pages in the book where you can find help doing so.

If you know your topic, you might start with some of the
activities in Chapter 29 , Generating Ideas and Text. From there, you
might turn to Chapter 48 , for help finding sources on the topic.
When it comes time to narrow your topic and come up with a thesis
statement, Chapter 30 can help. If you get stuck at any point, you
might turn to Chapter 28 , Writing as Inquiry; it provides tips that
can get you beyond what you already know about your topic. If your
assignment or your thesis defines your genre, turn to that chapter; if
not, consult Chapter 28 for help determining the appropriate genre,
and then turn to that genre chapter.

28



Glossary

rhetorical situation
The conTeExT in which writing or other communication takes
place, including PURPOSE , AUDIENCE , GENRE , STANCE , and MEDIA /
DESIGN .

genre
A kind of writing marked by and expected to have certain key
features and to follow certain conventions of style and
presentation. In literary texts, readers recognize such genres as
short stories and novels and poems; in academic and workplace
settings, readers and writers focus on such genres as ABSTRACTS ,
ANNOTATED BIBLIOGRAPHIES , ARGUMENTS , EVALUATIONS , LAB REPORTS ,
LITERACY NARRATIVES , LITERARY ANALYSES , PROFILES , PROPOSALS ,
REFLECTIONS , RESUMES , REPORTS , @and TEXTUAL ANALYSES .

process
In writing, a series of actions that may include GENERATING IDEAS
AND TEXT , ORGANIZING , DRAFTING , REVISING , EDITING , and
PROOFREADING . See also explaining a process and specific
processes

strateqgy.
A pattern for ORGANIZING text to ANALYZE CAUSE AND EFFECT , ARGUE ,
CLASSIFY AND DIVIDE , COMPARE AND CONTRAST , DEFINE , DESCRIBE ,
EXPLAIN A PROCESS , OF NARRATE .

documentation
Publication information about the sources cited in a text. The
documentation usually appears in an abbreviated form in
parentheses at the point of ciTation or in an endnote or a
footnote. Complete documentation usually appears as a list of
WORKS CITED Or REFERENCES at the end of the text. Documentation
styles vary by discipline. For example, Modern Language
Association (MLA) style requires an author’s complete first name
if it appears in a source, whereas American Psychological
Association (APA) style requires only the initial of an author’s
first name.
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medium
A way that a text is delivered. Some examples include in print,
with speech, or online.

design
The way a text is arranged and presented visually. Elements of
design include font, color, illustration, layout, and white space.
One component of a RHETORICAL SITUATION , design plays an
important part in how well a text reaches its AubiENCE and
achieves its PURPOSE .

field of study
A branch of learning that is taught and researched in a higher
education setting. Fields of study generally belong to the
following categories: humanities, social sciences, natural
sciences and mathematics, and applied or career-focused fields.
Also called “discipline.”
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A DIRECTORY TO MLA STYLE 542
In-text documentation 545
Notes 551
List of works cited 552
DOCUMENTATION MAPS
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11.

12.

COOXNOU AW

Gaylin, Willard, 349

Gazzaniga, Michael, 26

general education field, 293-94

general indexes and databases, 496-97

general language, editing, 374

general reference works, 493-94

General Science Index , 498

generating ideas and text, 329—-39 A set of ProcessEs that
help writers develop a topic, examples, REASONS , EVIDENCE , and
other parts of a text.

clustering or mapping ideas, 330-31

cubing, 332

discovery drafting, 338—39

freewriting, 329

journaling, 337-38

letter writing, 337

listing, 330

looping, 330

outlining, 335-37

10. questioning, 332—33

11. talking, 332

12. using genre features, 335

13. using visuals, 333—34

generative AI A type of artificial intelligence that can generate
new content—including text, images, video, and audio—based
on patterns learned from vast amounts of training data.
acknowledging use of, 68-69 , 535, 537

documenting, APA style, 602 , 623

documenting, MLA style, 551 , 580

fact-checking output of, 68 , 513-14

generating images with, 649

. writing with, 61-69

genre, 79-84 , 91-290 A kind of writing marked by and
expected to have certain key features and to follow certain
conventions of style and presentation. In literary texts, readers
recognize such genres as short stories and novels and poems; in

CONOUDRWNE

b
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23.
24,
25.
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coO~JOYUT N

11.

Humanities International Index , 497

Huws, Ursula, 434

hyperlinks, documenting sources through, 540-41
Hypothesis , 481

. idea mapping. See clustering
. “Identifying Genes Involved in Suppression of Tumor Formation

in the Planarian Schmidetea mediterranea " (Dorsten), 311

. identity-first language A way of referring to individuals (or

groups) with specific characteristics by stating the characteristic,
either exclusively or as the first word in a description. “Blind
musicians” rather than “musicians who are blind.” Some people
may prefer to be described using identity-first language; if you
don’t know or can’t confirm this preference, use PERSON-FIRST
LANGUAGE.

. illustration, 167 , 425, 582

. image platforms, research using, 491-92

. "Immigrant Workers in the U.S. Labor Force” (Singer), 345

. implications, discussing, 349-50

. IMRaD, 304, 312, 317-18 An acronym representing sections

of scientific reports: Introduction (asks a question), methods
(tells about experiments), results (states findings), and
discussion (tries to make sense of findings in light of what was
already known). In some fields, an abstract, literature review,
and list of references may also be required.

. incident, account of, 242—43
. indefinite pronoun A pronouN —such as “all,” “anyone,”

"7\ 7 \\ 7 \\ 7\

“anything,” “everyone,” “everything,” “few,” “*many,” “nobody,”
“nothing,” “one,” “some,” and “something”—that does not refer
to a specific person or thing.

independent clause A cLAusE , containing a SUBJECT and a VERB
, that can stand alone as a sentence: She sang. The world-
famous soprano sang several popular arias.
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12.
13.

14.
15.
16.

17.
18.

19.
20.

21.

22.
23.

indexes, library, 496—98
infinitive “To"” plus the base form of the verb: “to come,” “to
go.” An infinitive can function as a noun (He likes to run first
thing in the morning); an AbJecTive (She needs a campaign to
run); or an ADVERB (He registered to run in the marathon).
infographics, 653
informal outlines, 335, 340
informal writing Writing not intended to be evaluated,
sometimes not even to be read by others. Informal writing is
produced primarily to explore ideas or to communicate casually
with friends and acquaintances. See also formal writing
initial response, 13-14, 129
inquiry, writing as, 325-28 A pProcEss for investigating a topic
by posing questions, searching for multiple answers, and
keeping an open mind.
1. blogs, 328
2. journals, 328
3. starting with questions, 325-27
integrating dialogue, 448
integrating sources
1. deciding whether to quote, paraphrase, or summarize, 523
2. paraphrasing, 526—28
3. quoting
1. incorporating short quotations, 523
2. indicating additions or changes, 524-25
3. indicating omissions, 524
4. punctuation, 525-26
5. setting off long quotations, 524
4. signal phrases, 529-32
5. summarizing, 529
6. taking notes, 521-22
interjection A word expressing surprise, resignation,
agreement, and other emotions. It can be attached to a
sentence or stand on its own: Well, if you insist. Ouch!
Internet Archive , 496
internet research
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Index of Common Writing Assignments

You'll find help in the Field Guide on the following genres and writing
strategies:

Abstract

Annotated bibliography 197-209
Argument 170-96 , 399-416
Business plan 314-15

Medical case study 318—-19
Causal analysis 395-98
Classification 417-21
Comparison 422-28

Definition 429-38

Description 439—46

Evaluation 210-19

Explanation of a process 452-56
Exploration 270-79

Lesson plan 315-16

Literacy narrative 93—113
Literary analysis 220—33
Narration 457-64

Oral presentation 659-69
Personal narrative 234—45
Profile 246-56

Proposal 257—-69,_scientific proposal 311-12
Reflection 383-92

Remix 28090

Report 146—69

Researched essay 308—-10
Research report 312—13
Response 31—40

Résumé and job letter

Summary 29-31, and response 31-40
Synthesis 515-20
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